Resolution #2023- 11

CERTIFICATION OF RESOLUTION

PARENT-STUDENT HANDBOOK

2023-2024 ACADEMIC YEAR

MASON RUN HIGH SCHOOL

(An Ohio Non-Profit Corporation)

The Governing Authority (the “Board”) of East Columbus Drop Back In, dba Mason Run
High School (the “School”), a non-profit corporation organized under the laws of the State of Ohio,

hereby resolves as follows:

IT IS HEREBY RESOLVED that the School shall adopt the Parent-Student Handbook for
the 2023-2024 Academic Year as reflected in Exhibit A, attached hereto and incorporated herein

as restated.

APPROVAL AND ADOPTION

Motion to adopt the Parent-Student Handbook for the 2023-2024 Academic Year (with /without)

amendments,

made by Chris Gawronski

seconded by Raymond Hutson
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GENERAL INFORMATION

Mason Run High School (the “School”) provides students an alternative path to a high school
diploma. Ultilizing online courses aligned to the Ohio Department of Education Standards and
Course of Study, students work to bridge skill gaps and earn credits in a supportive and focused
environment. The program provides for a minimum of five hours of daily instructional time.

The program includes the following program elements:

o Reading online diagnostic administered upon enrollment to identify skill gaps

o Daily targeted online reading instruction through RTI as needed.

o Evaluation of skill gaps in math and enrollment in an online remediation program

as necessary

o Academic program focused on core content and graduation requirements

o Study Skills instruction

o Blended instructional model incorporating online courses and direct instruction by
classroom teachers
Strong academic support and guidance
Regularly scheduled conferences with student and parents to monitor progress
Personal and social skills development
Life skills, values, and character education curriculum

o O O O

MISSION STATEMENT

Our mission is to enable students to have a second chance at achieving their American Dream
by providing an experientially focused education program combined with individualized support
to address their specific needs, resulting in earning a high school diploma, access to higher
education and technical certifications to secure a good paying job.

PHILOSOPHY

We understand that every student learns differently. We believe each student has the potential
for greatness if given the right resources, tools, and opportunities. We will work with each
student to create a customized pathway to graduation and a job. These pathways are designed
around the students’ personal situation and learning objectives with a focus on providing
foundational, experiential learning opportunities.

GOALS

Provide flexible, individualized, and self-paced learning experience;

Offer technical education programs that lead to a meaningful career;

Establish a supportive school environment and expansive community network;
Provide individual attention and engagement to each student;

Ensure student success.
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Attendance
The program day is a 5-hour session offered Monday through Friday, beginning at 8:00am. The
program follows a calendar approved by the governing authority and reviewed by the sponsor.

Students are expected to be in school every day. The following constitute excused absences:
religious observances, death of a family member, medical, dental, legal and/or family/personal
illness.

All excused absences must have a written note on file. In addition, a parent/guardian must call
the school office at 614-636-6775 to report each absence.

A student who knows in advance that he/she will be absent is expected to notify the staff of the
anticipated absence.

Again, following the absence, a signed written note by a parent/legal guardian must be
presented to the school in order for the absence to be codified as excused.

In the event a student cannot participate in a class or activity because of health reasons, a
medical note is necessary.

Director
The School will be administered by a designated person who may or may not hold the title of
Director, but such administrator is for all purposes listed in this Handbook is the “Director”.

Tardiness

If the student will be absent from or tardy from a school day, the student or, if the student is under 18, the
parent/guardian must call the School and inform them of the absence or tardy arrival on the day of the
absence or tardy arrival. Within 120 minutes after the beginning of each school day, the attendance officer,
their assistant, or designee, will make at least one meaningful attempt to notify the parent (or as applicable,
the student) of any student being absent without legitimate excuse.

Unexcused absences and tardy arrival will reduce the student’s overall average attendance percentage.
Excused absences and tardies will also reduce the student’s overall average attendance percentage, but their
classification will be taken into account should the total attendance percentage drop below 60%.

Excused absences and tardies require verification, if any, in the timeframe and manner deemed appropriate
by the Director. Where appropriate, the School may require written documentation. An excused absence or
tardy may be granted if the student is not in School for the following reasons:

Medical, including dental, appointment

Under a doctor’s care

Automotive

Scheduled road test for a driver’s license

Employment (which cannot be conducted outside of school hours)
Death of an immediate family member

Personal illness

Court appearance

Appointments that cannot be scheduled outside of school hours such as case workers, probation
officer, signing a lease

Placement in foster care or change in foster care placement

e Homelessness
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e  Other absences as deemed appropriate by the Director

Prolonged absence due to illness or other permitted reason will also be excused. Excused absences with
documentation, such as a doctor’s note or verification from the court, can still count against a student’s
average attendance percentage.

Unexcused absences include the following:

e Any absence where a student fails to provide appropriate verification of the absence in the
timeframe and manner deemed appropriate by the Director

e Leaving the school day early without proper authorization
Each day that a student is late without appropriate verification, and

e For any other unexcused absence as defined by the Director

Early School Dismissal

Students will be allowed to leave school early only for sudden illness or documented
appointments. Students who fail to stay the full 5.5 hours will be considered absent for that day.
Parents/guardians must call the school or send a note for early dismissal. Students with
legitimate reasons for leaving early must notify the program director within 30 minutes of arrival
to school. Students who do not stay the full 5-hour session are NOT eligible to receive a bus
ticket.

Emergency School Closings

Should it become necessary to adjust the program schedule for weather or other unforeseen
emergencies, information will be broadcast over television stations 4, 6, and 10. Students/
parents will also be notified via the school’s automated telephone system.

Electronic Devices

Cell phones and tablets are permitted, with limited use in the building for educational purposes
only. If at any time the use of the electronic device becomes disruptive to the educational
process, it is expected that the device will be surrendered to a faculty member upon request.

Instructional Materials

The school will provide textbooks, paperback books, supplemental material, and computer
access to all students. As a result, it is not necessary for students to bring backpacks or large
handbags. Backpacks and large handbags will be subject to search and may be stored by staff
during the school session.

Parent Conferences

The program maintains an open-door policy, and parents/guardians are encouraged to request
a conference at any time. In addition, formal conferences are scheduled throughout the year.
Parents are also welcome to schedule a time to visit the lab and classrooms. Advance notice
must be given for such visits.

Progress Reports
Students and parents have access to the student’s progress at all times by logging on to the
computer and viewing grades through the APEX portal at: https://www.apexlearning.com/
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As such, parents have the ability to view daily progress reports. In addition, to keep parents
informed on an on-going basis, teachers will quarterly send home progress reports. The
school’s staff will regularly conference with students to monitor progress and assess pacing and
engagement.

Visitors

Visitors to the school are welcome during active business hours. To help ensure a safe and
secure learning environment for students, visitors are required to sign in at the school office and
be wanded by security staff. Identification is required. Additionally, all visitors must sign out
before leaving the building. Faculty and staff have been instructed to escort anyone not having a
pass immediately to the office for identification.

All visitors must pre-arrange, through the office, any meetings or visits with the teacher or
classroom. All visits are on a limited time basis. Visits for extended time periods are
discouraged. Extended visits are granted only through the permission of the Director.

Visitors are asked not to attempt a parent-teacher conference while students are in the
classroom.

ACADEMIC PROGRAM

Overview

Individual Graduation Plans (IGPs) are established when a student enrolls. These are intended
to be living documents and will be revised as needed but a minimum at least once per year,
and particularly as students complete courses and earn credits. Students will be assigned
courses that are aligned with Ohio graduation requirements. Additionally, students will
complete all state required tests. Individual Graduation Plans act as roadmaps that lead to
earning diplomas. Regular meetings with the counselor will provide opportunities to review
progress and modify plans.

General Information

Students, upon enroliment in the program, participate in a Student Orientation designed to
support student success from day one. Students will take a level assessment for placement in
state MAP assessments. Students will participate in a note taking and study skills tutorial
designed to set a foundation for success in the program. Teachers will regularly monitor progress
of their students and adjust any expectations or conduct conferences to determine interventions
and remediation that may be needed to keep students on track.

Online Learning

Online learning provides students the opportunity to learn and achieve with:
e Improved access to individualized learning
e Engaging and rigorous curriculum
e Top-quality instruction

Online Courses emphasize:
e Personal, customized learning experience for every student
e High levels of student engagement
e Robust reporting capability
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e Student focused, data-driven decision making using real-time achievement data
Parental Notification of Sexual Violence Prevention Education Curriculum

The law requires the School to include in its curriculum developmentally appropriate instruction in sexual
violence prevention education. A parent may request the opportunity to examine the materials used for such
instruction by submitting a written request to the Director. Additionally, a parent may request a student be
excused from such instruction upon written request submitted to the Director

Standardized Testing

Standardized testing will be administered according to the requirements of ODE. Staff will assist
in preparing students for all standardized tests and providing academic intervention services as
needed.

Accommodations shall be made to the tests or testing procedures based on the needs of
students and as allowed and appropriate for the test. Students with disabilities will be provided
accommodations that are allowed on standardized testing per their Individual Education Plans
(IEPs).

Grades/Credits

Grades and credits are based upon student performance. Grades/credits will be calculated
under the direct supervision of the Counselor. In order to receive passing grades, students are
responsible for completion of all coursework and assignments including course notes.

Grading Policy

Grades are evaluative instruments which measure students’ achievements, efforts, and extent
of progress in their classes. The components of a grade should be academically oriented and
reflect each student’s competency in the course content. Grades are not tools of discipline, nor
shall they be based on the students’ attitudes or personalities. It is important for teachers to
provide meaningful feedback to students regarding their personality development, behavioral
characteristics, level of maturity, and commitment to responsibility; however, only academic
performance and level of progress should be used in determining course grades.

All of the following components shall contribute to the assessment of a student’s academic
performance:

e Classroom examinations and quizzes;

e homework assignments;

e online course lesson completion; and

e classroom effort and participation.

Students and parents will have access to the student’s grades at all times by logging on to the
computer and viewing the grades through the APEX portal at: http://www.apexlearning.com/

As such, parents have daily reports of their child’s progress.

High School Graduations Requirements
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Units
Required Courses CREDIT BEARING REQUIREMENTS Required
English English I, II, 11, IV 4 Credits
Mathematics Algebra |, Algebra Il, Geometry, and Integrated Math (additional courses: Calculus and 4 Credits
Trigonometry)
Science Physical science, Life science and one Science elective 3 Credits
Social Science .5 United States History, .5 Government and two Social Science electives 3 Credits
Physical Education | PE I, Il, lll and IV .5 Credits
Health Health .5 Credits
Financial Literacy Financial Literacy .5 Credits
Electives Any electives to include 1 credit of fine, a list of electives is available from the School upon | 5 Credits
request.

Students must receive instruction in economics and financial literacy (in high school) and complete at
least two semesters of fine arts (during grades 7-12). Beginning with students who enter 9" grade after
July 1, 2022, students need - credit of financial literacy. Fine arts may not be required for students in
approved career-based pathways.

Credit Flexibility Plan Option

The School offers the Credit Flexibility Program (CFP) to all students, which allows students to meet
curriculum requirements and earn units of high school credit based on subject area competency
demonstrated through activities such as online learning, work-based learning, and community-based
projects. However, the following prerequisites for participation apply:

e Students who enroll with less than four (4) core academic credits may participate in the CFP only
after completing Discovery and one full core academic credit in the School.

e All other newly enrolled students may participate in the CFP upon completion of Discovery.

e Currently enrolled students may participate in the CFP at any time.

The School will permit CFP in accordance with Ohio law. For information on how to initiate a
Credit Flexibility Program contact the Director. Grade Levels
Grade Levels
In order to be promoted in grade levels Students must achieve the following:
Promotion to 10™ grade: Students must have at least 6 credits.
Promotion to 11 grade: Students must have at least 12 credits
Promotion to 12% grade: Students will be promoted to 12th grade when they complete one of the following:

e Earn all academic credits (English, math, science, and social studies) required by the state of Ohio
e Receive proficient equivalent scores on all state-required tests:

= Score of ‘3’ in all seven (7) End of Course Assessments

= Earn 12-point Industry Recognized Credential (IRC) and a 13 on the WorkKeys assessment
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= Earn a College Readiness Score on ACT (English 18 and Math 22)

State law prohibits the School from promoting a student to the next grade level if the student has been truant for more
than ten percent of the required attendance days of the current school year and has failed two or more of the required
curriculum subject areas in the current grade unless the student's Director and the teachers of any failed subject areas
agree that the student is academically prepared to be promoted to the next grade level.

In addition to fulfilling curriculum requirements and meeting the competency requirements
listed, students also must show they are prepared for their next steps after high school.
Students will demonstrate readiness for their post-high school paths by earning seals that
allow them to demonstrate important foundations and well-rounded academic and
technical knowledge, professional skills, social and emotional competencies, and
leadership and reasoning skills. A minimum of two readiness seal must be earned in
order to graduate, at least one seal earned must be a State-defined seal.

State-defined diploma seals:

« Ohio Means Jobs Readiness Seal

- State Seal of Biliteracy Seal

+ Industry-Recognized Credential Seal
« College-Ready Seal

- Military Enlistment Seal

- Citizenship Seal

- Science Seal

- Honors Diploma Seal

« Technology Seal

In addition to the State-defined diploma seals, the School offers the following seals:

- Community Service Seal
- Fine and Performing Arts Seal
- Student Engagement Seal

Each seal allows students to demonstrate knowledge and skills essential for future success in
their chosen post-high school paths.

State-defined diploma seals:

OHIO MEANS JOBS READINESS SEAL — To earn the Ohio Means Jobs-Readiness Seal
students must demonstrate certain professional skills required for success in the workplace.
Students must work with at least three experienced and trusted mentors who validate the
demonstration of these skills in school, work or the community. Students will earn the Ohio
Means Jobs-Readiness Seal by satisfying each of the following: 1. Demonstrate proficiency in
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each of 15 identified professional skills; 2. Use the Ohio Means Jobs-Readiness Seal Form to
record demonstration of each professional skill; and 3. Work with a mentor to validate (confirm)
each skill across a minimum of two of the three environments (school, work, community).

STATE SEAL OF BILITERACY - Students will earn the Seal of Biliteracy by satisfying each of
the following: 1. Demonstrate eligibility for a high school diploma; 2. Demonstrate English
language arts proficiency; and 3. Demonstrate world language proficiency.

INDUSTRY-RECOGNIZED CREDENTIAL SEAL — An industry-recognized credential is a
qualification of a specific set of competencies related to an industry or occupation. These
credentials can take many different forms, including certificates, certifications and licenses. To
earn Ohio’s Industry-Recognized Credential Seal, students must do one of the following: « Earn
a 12-point industry-recognized credential; or « Earn a group of credentials totaling 12 points in a
single career field — as outlined here.

COLLEGE READY SEAL — To earn the college and career readiness seal, students must earn
remediation-free scores on the ACT or SAT.

MILITARY ENLISTMENT SEAL — To earn Ohio’s Military Enlistment Seal, students must
complete one of the following: 1. Show evidence of enlistment in a branch of the armed
services; or 2. Participate in a JROTC program.

CITIZENSHIP SEAL —To earn a Citizenship Seal, students must satisfy one of the following: 1.
Earn a score of proficient on Ohio’s State Tests in American History and American Government;
2. Earn a score equivalent to proficient on an Advanced Placement or International
Baccalaureate test; or 3. Earn a “B” or higher in appropriate College Credit Plus courses.

SCIENCE SEAL - To earn the Science Seal, students must satisfy at least one of the following:
1. Earn a score of proficient on Ohio’s State Test in Biology; 2. Earn a score equivalent to
proficient on an appropriate Advanced Placement or International Baccalaureate science test; or
3. Earn a “B” or higher in a College Credit Plus science course.

HONORS DIPLOMA SEAL — To receive the Honors Seal, students must earn one of six honors
diplomas: 1. Academic Honors Diploma; 2. Career-Tech Honors Diploma; 3. International
Baccalaureate Honors Diploma; 4. STEM Honors Diploma; 5. Arts Honors Diploma; or 6. Civics
and Social Sciences Honors Diploma.

TECHNOLOGY SEAL - To earn the Technology Seal, students must satisfy at least one of the
following requirements: 1. Earn a score equivalent to proficient on an appropriate Advanced
Placement or International Baccalaureate test; or 2. Earn a “B” or higher in an appropriate
College Credit Plus technology course; or 3. Complete a technology course that meets criteria
established by the Ohio Department of Education.

School-defined diploma seals:

COMMUNITY SERVICE SEAL - Students will meet the requirement of the Community Service
Seal by completing a community service project that meets the following guidelines:
e Completing a minimum of 50 hours (unpaid) of a community service project that has been
approved by the Director or their designee; and
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e Completing a reflection paper or presentation, including a description of the work the
student completed, how the project benefits the community, and what the student learned
or what skills the student developed by completing the project. [Students will be required
to complete a summary of their experience choosing among a written paper, a
PowerPoint with live presentation, or an additional activity approved by the
Director]

Students will need to provide documentation of completed hours to the School in an agreed upon
manner and timeline, such as weekly, monthly, or upon project completion. Hours completed
before receiving approval for the project will only count towards earning the Community Service
Seal at the School’s discretion. Court appointed hours of community service and hours of
community service completed by the student prior to enrolling in the School may be counted
towards earning the Community Service Seal at the discretion of the School.

FINE AND PERFORMING ARTS SEAL - Students will meet the requirement of the Fine &
Performing Arts Seal by demonstrating skill in the fine or performing arts aligned with the following
guidelines:
e Successfully completing at least 7 or 2 of fine art and/or performing art projects, as
determined by administration that are offered by the School, or a community or
professional organization as approved by the administration;

o Successful completion of arts projects is demonstrated by achieving at least a
‘meets expectations’ using a performance designed rubric or a “C” using a grading
scale based on a rubric.

e Participating in at least 2 of the following fine arts or performing arts extracurricular
activities offered or courses approved by the School.

o Examples may include:
= Fine Art course - APEX
= History of Art course - APEX
* Music Appreciation - APEX course
= Participation in a community performing arts organization (BalletMet,
Children’s Choirs, Community choirs, Dance recitals, Shakespeare in the
Park, Theater programs, Lincoln Jazz, or similar.)

o Each extracurricular activity may have individual participation requirements which
will be presented to students at the beginning of the activity’s normal starting date.

o In determining whether to approve a Community Art Show or Project, the School
will consider, among other things, the associated benefit to the community; and
the time, attention and skill necessary for the student to complete the Show or
Project.

STUDENT ENGAGEMENT SEAL - Students will meet the requirements of the Student

Engagement Seal by participating in extracurricular activities such as (but not limited to) athletics,

clubs or student government, to a meaningful extent, in accordance with the following guidelines:

e Demonstrating meaningful participation in at least 3 school sponsored single events or

2 school sponsored multi-meeting events of the following student engagement
activities:
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o Examples may include:
= Student Government
= Skills USA club
= Student clubs or organizations approved by administration
= School Sponsored Clubs

Students will need to meet 75% attendance requirements associated with the specific
extracurricular activity as determined by the School. Documentation of attendance is to be kept
and monitored by the supervisor of the School organization or outside leadership organization.
Each extracurricular activity may have individual participation requirements which will be
presented to students at the beginning of the activity’s normal starting date. Students must also
present a summary reflection of their experience via a written paper, live presentation, or other
means as determined by the administration which describes how they were impacted by the
experience of participating in the approved activities.

Students at Risk of not qualifying for a High School Diploma shall be reviewed and receive
notice relating to qualifying for a Diploma.

In compliance with ORC_3313.617 the school takes the following actions for students at risk of
not qualifying for a High School Diploma:

A review of the IGP for each student is made to determine student progress and for those
deemed to have potential issues in graduating further review shall be conducted using
Discovery Program criteria for identifying at-risk students, which shall identify a student's lack of
adequate progress in meeting the terms of a graduation plan developed or updated under these
provisions and additional parameters created by the school.

The school will send out notices to notify an at-risk student's parent, guardian, or custodian in
each year in which the student has been identified as at risk. The notification will include a
written notification to the at-risk student's parent, guardian, or custodian, and include all of the
following:

(1) A statement that the student is at risk of not qualifying for a high school diploma;

(2) A description of the school's curriculum requirements, or the student's individualized
education program, and, as appropriate, the graduation conditions prescribed under section
3313.618 or 3313.619 of the Revised Code; and,

(3) A description of any additional instructional or support services available to the at-risk
student through the school.

The school will assist at-risk students with additional instructional or support services to help the
students qualify for a high school diploma. The instructional and support services may include
any of the following:

(1) Mentoring programs;
(2) Tutoring programs;
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(3) High school credit through demonstrations of subject area competency under division (J)
of section 3313.603 of the Revised Code;

(4) Adjusted curriculum options;

(5) Career-technical programs;

(6) Mental health services;

(7) Physical health care services;

(8) Family engagement and support services.

The school will include a student's lack of progress in meeting the terms of the IGP developed
or updated as a criterion for identifying at-risk students of not qualifying for a high school
diploma.

The IGP developed pursuant to these provisions is a supplement to the school's policy on
career advising.

The school may use the individualized education program developed for a student pursuant to
section 3323.08 of the Revised Code in lieu of developing an IGP under these provisions, if the
individualized education program contains academic goals substantively similar to a graduation
plan.

Student Records

Statement of Policy

A cumulative record shall be maintained for each student from his entrance into school through
the twelfth grade. This record shall contain only verified information of educational importance
and may be used only for the benefit, promotion, or welfare of the student. All material in each
student's file shall be confidential and access thereto strictly limited as set forth in this policy.
Information will be shared between and among Columbus City Schools and the school’s
personnel as required for student record maintenance. Any further distribution of information will
adhere to FERPA rules and regulations.

The school takes student records and their confidentiality very seriously. A policy is in place to
not disclose any student records to anyone outside of the school, except in strict accordance
with state and federal law. As such, the only people that will have access to student records are
our program and management personnel. Records of students are only released to another
school upon receiving a signed release form from that school or from a signed release by the
parent/guardian, or otherwise required by law.

Advisory Program
Through our advisory program we help students understand themselves in light of their abilities,
aptitudes, interest, attitudes, strengths, and limitations. This process is meant to assist students
in the development of their potential, their decisions relating to personal, educational and
vocational matters and in becoming capable of mature self-guidance. The program will:
e Assist students in achieving their potential growth;
e Enable students to obtain maximum benefit from the offerings of the instructional
program of the schools;
e Aid students in identifying options and making choices in vocational and academic
planning;
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e Help integrate all the student's experience so that s/he can better relate school activity to
life outside the school;
e Help students learn to make their own decisions and solve problems independently.

Field Trips

The School may offer field trips to a variety of locations throughout the school year. These trips
are extracurricular activities and are not mandatory. Students are encouraged to attend
whenever possible. Students who plan to attend a specific event must make a prior reservation
and provide a completed permission slip, unless otherwise specified.

Parents may be responsible for costs incurred while attending a sponsored event, including, but
not limited to: transportation, where provided, and meals.

Students must meet the following criteria before they are permitted to attend a field trip:
e The student must comply with all school policies;
e The student must not be under any conduct restrictions; and
e As always, students are expected to dress appropriately. It is inappropriate for students
to wear immodest, suggestive, unclean, vulgar, obscene, or distracting attire.

Students should remember that when they are on a field trip or in any other public place in a
school-related capacity, they are representatives of the School community. They should
conduct themselves in an appropriate manner at all times, as their conduct is a direct reflection
on themselves, their families, and their school. Students must comply with all school policies
and must follow the direction of the school staff supervising the event.

Code of Conduct

Effective learning cannot occur without an approach to student behavior that stresses self-
discipline consistent with the maturity level of the students. Discipline, which reflects the
school’s policy of non-violence, exists to promote an atmosphere favorable to concentration,
attention, and creativity. In addition, discipline is a positive attempt to help all students realize
that they are important, worthwhile, and capable of learning. In classroom management,
teachers shall be fair, firm, consistent, and impatrtial, displaying sensitivity to the needs of the
individual student.

Parents and students must be aware of school procedures concerning acceptable and
unacceptable behavior in our schools. Our behavior program is based upon the belief that an
individual does not have the right to infringe upon the rights of others. Al